
	  

Using a Planner 
 
It’s fairly standard these days for an adult to use a planner to keep themselves organized. But 
planners are equally important for kids of all ages, too.  

If your child is not already using a planner, you can introduce them to the idea of using a 
planner by pointing out the advantages. To begin with, it will help keep track of things. 
Between homework, tests and extracurricular activities, it’s really easy for things to fall 
between the cracks. Point out to your child that by writing everything down in one place, they 
will have an easier time tracking all the moving pieces of their busy lives. Also, it frees up 
brain space. Getting the details out of their heads and into a planner allows your child to focus 
on other important things, like studying. 

After you’ve touted the advantages of using a planner, explain how to use one. Work with 
your child to do the following: 

− Keep the planner with them. That way, it’ll be handy when they need to write 
something down. 

− Write assignments, appointments, to-do tasks, etc. in the planner. 
− Look at the planner first thing in the morning to see what’s happening that day, what 

needs to get done, and what’s coming up in the days ahead. 
− Remember to check the calendar in the planner before agreeing to appointments or 

tasks. 
− Review assignments at the end of each school day to make sure that they bring home 

the related materials.  

How do you choose a planner for your child? Look for planners that have space for following: 

− Daily homework list 
− Daily action or to-do list 
− Tabs or bookmarks 
− Monthly calendar pages 
− Long-term goals 
− Grade tracking 

 

While all planners don’t have all of the above features, most planners can be adapted to 
include everything on the list. 

After you introduce your child to their planner, check in with your child to make sure that they 
are using the planner regularly. For children who struggle with organizational skills, this is 
especially important. For example, you can ask your child how often they’ve been using the 
planner, how they are using it, where it has been helpful, and what they have questions 
about. Then, you can help them tweak their process to make the planner more useful. With 
your encouragement, your child will get into the habit of using the planner every day. 



	  

For children and teenagers, using a planner is an important part of setting and meeting goals, 
managing time and achieving academic success. Learning to use a planner effectively now will 
allow your child to master an important life skill that will serve them in their academic and 
business careers, as well as their personal lives.  

 
 
 


